Complying with Rules of Professional Conduct
and Ethics during Litigation

Duty to preserve client confidences

Duty to keep clients fully informed

Duty to be diligent

Duties of truthfulness, candor and full disclosure

Obtaining and Managing Evidence - M . Spoto,
Including Issues Related to Electronic Evidence J. Waterstraat
What evidence is and is not
Obtaining and preserving evidence
- Documentary evidence - Reports and expert opinion
- Physical evidence - Demonstrative evidence
- Identifying types of electronic evidence
- Understanding hardware, software, data storage, encryption, metadata
- Rules governing data storage and protection
- Rules governing discovery of electronic evidence
- Discovering electronic evidence
- Working with forensic technologists
Rules for admissibility of evidence
Managing evidence
Competently reviewing and preserving disclosed information

Assisting with Formal Discovery and G. Peek,
Deposition Practice J. Waterstraat
Drafting discovery documents
- Interrogatories
- Requests for production
- Requests for admission
Responding to discovery requests
Participating in motions to compel
Managing and organizing discovered information
Arranging for depositions and preparing for depositions and deposition follow-up

J. Waterstraat

Investigation Skills for Paralegals
Locating and interviewing witnesses
Researching facts of the case
Gathering and reviewing records

Locating and Working with Expert Witnesses
Determining when an expert is needed
Locating experts and reviewing experts’ qualifications
Communicating with experts
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Learning Objectives

You'll be able to:

Comply with rules of professional conduct and ethics during litigation.

Outline how evidence is obtained and managed.
Consider issues related to electronic evidence.

Review and preserve disclosed information.

Assist with formal discovery and deposition practice.

Learn investigation skills such as researching facts, reviewing records
and interviewing witnesses.

Discuss how to locate and work with expert witnesses.

Find us on
Facebook

Discovery and Evidence
for Paralegals

Brookfield, WI - Tuesday, January 21, 2020

Consider issues related to
electronic evidence

Learn ways to assist with formal
Comply with rules of professional discovery and deposition practice

conduct and ethics during Review and preserve information
litigation obtained

Study investigation skills such

as researching facts, reviewing

records and interviewing

witnesses

Locate experts, review
qualifications and work with
expert witnesses

ntinuing E ion Credi
This seminar offers paralegals 7.0
CLE hours, including 1.0 ethics hour.

NALA Approved
NFPA Approval Pending
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Faculty

George S. Peek is a shareholder in Crivello Carlson, S.C. Mr. Peek devotes a significant portion
of his practice to providing business, real estate and trust and estate services. He counsels both

' Registration

| Discovery and Evidence for Paralegals
Brookfield, WI - Tuesday, January 21, 2020

numerous state and federal trials, both to courts and juries, state and multi-district class actions,
and appellate practice. She has routinely taken on the role of lead counsel for trial matters.

Ms. Spoto earned her J.D. degree from the University of Wisconsin. She is admitted to practice
in Wisconsin, the U.S. District Courts for the Eastern and Western Districts of Wisconsin, and
the Trial Bar for the U.S. District Court for the Northern District of Illinois. Ms. Spoto has been

for-profit and not-for-profit businesses to arrive at organization, succession and reorganization
solutions, including general business related advice. Since 2007, Mr. Peek has also served as an
adjunct professor at Carthage College with the Paralegal Certification Program offered through

| How to Register

Registrant Information

. : oo T . _ _ . . o Name:

its Department of Graduate and Professional Studies. His private practice experience includes admitted Pro Hac Vice to practice in other states around the country. | Online: '
matters involving contracting, corporate governance and risk management and is premised on . www.halfmoonseminars.org Company/Firm:
gaining an understanding of his clients’ financial and non-financial goals. Mr. Peek represents Jennifer A. Waterstraat is a paralegal with Crivello Carlson, S.C. Her principal areas of practice | Address:

buyers and sellers in all phases of residential and commercial real estate transactions, including
the structuring and closing of sales/acquisitions, the drafting and negotiation of leases and

are in toxic tort litigation, personal injury litigation, insurance defense litigation and products City:

State: Zip
liability litigation. Ms. Waterstraat has experience in coordinating investigations relating to a | Phone:

. o . A . : A o Occupation:
assisting with construction/zoning/land use issues. He assists clients in a broad range of estate wide range of liability and damage investigations, including medical investigations, employment 715-835-5900 Email
planning and administration services, including estate administration, will and trust instruments investigations, public document collection and database management. She assists numerous | o :

one:

attorneys in the firm with all aspects of civil litigation from the inception of suit through trial.
This includes preparation of documents and materials for all litigation-related activities, including |
discovery requests, depositions, hearings and trials. Ms. Waterstraat has been successful in

and guardianships/conservatorships; and, he lectures extensively in this area. Mr. Peek has
litigated several complex estate planning issues. He also assists clients with issues arising in
creditor/debtor, employment and family law contexts. He is presently serving his third appointed

Fax: Code:

715-835-6066 Additional Registrants:

term as a panel arbitrator with the State Bar of Wisconsin’s Panel of Fee Arbitrators. developing and analyzing evidence leading to defenses essential to favorable resolution of cases. Name: _
| Mail: Occupation:
Marcella S. Spoto is a shareholder with Crivello Carlson, S.C. Ms. Spoto has devoted her HalfMoon Education Inc. Email:
legal career to representing parties in complex litigation. The breadth of her experience has | PO Box 278. Altoona. Wi ’ Phone:
included cases involving personal injury, product liability, medical malpractice, wrongful death, ’ ’
automobile/trucking negligence, nursing home abuse and neglect, premises liability, mass | 54720-0278 Name:
property damage, environmental/toxic tort, and class actions. Her diverse experience includes Comblete the entire form. Attach Occupation:
ompiete the entire rorm. ac il
| dupIi[():ates if necessary. Email
Phone:

Seminar Information

Sheraton Milwaukee Registration
Brookfield Hotel 8:00 - 8:30 am
375 South Moorland Road Morning Session
Brookfield, Wl 53005 8:30 - 11:45 am

(262) 364-1100 Lunch (On your own)

11:45 am - 12:45 pm

Afternoon Session
12:45 - 5:00 pm

Tuition

$289 for individual registration

$269 for three or more registrants from
the same company at the same time.
Included with your registration: Complimentary continental
breakfast and printed seminar manual.

Receive a reduced tuition rate of $101 by registering to be
our on-site coordinator for the day. For availability and job
description, please visit www.halfmoonseminars.org.

How to Register
- Visit us online at www.halfmoonseminars.org
- Mail-in or fax the attached form to 715-835-6066
- Call customer service at 715-835-5900

Cancellations: Cancel at least 48 hours before the start of the
seminar, and receive a full tuition refund, minus a $39 service
charge for each registrant. Cancellations within 48 hours will
receive a credit toward another seminar or the self-study
package. You may also send another person to take your place.

Continuing Education Credit Information

This seminar is open to the public and offers 7.0 CLE

hours, including 1.0 ethics hour, to paralegals. The National
Association of Legal Assistants has approved this course,
and it is under review by the National Federation of Paralegal
Associations.

Please visit www.halfmoonseminars.org for current information
on the NFPA course approval status under this course listing.

Attendance will be monitored, and attendance certificates

will be available after the seminar for most individuals who
complete the entire event. Attendance certificates not available
at the seminar will be mailed to participants within fifteen
business days.

Can’t Attend? Order the Manual and Audio

from the Live Seminar as a Self-Study Package!

Audio recordings of this seminar are available for purchase starting
at $269. See registration panel for more information and please
refer to specific state licensing rules or certification requirements
to determine if this learning method is eligible for continuing
education credit.

Additional Learning
Federal Fiduciary Income Tax Workshop

A Two-Part, Online Webinar Series

Wednesday, December 11, 2019

- Income Taxation of Estates: Basic Concepts and Issues
- Income Taxation of Trusts: Basic Concepts and Issues
- Fundamental Fiduciary Tax and Accounting Concepts

- Income Reportable by Fiduciaries
- Deductions Available to Fiduciaries

- Tax Calculations, Credits, Payments
and Special Rules

- Special Issues and Situations
- Sample Problems for Form 1041 Preparation
Included with webinar registration: A PDF copy of the
Federal Fiduciary Income Tax Workshop Manual!
Written exclusively for HalfMoon Education Inc. by attorney
and tax professional Steven G. Siegel J.D., LL.M. In this

comprehensive, 370-page manual you'll learn about fiduciary
income tax policy, and you'll get tips on return preparation.

For more information, visit:
www.halfmoonseminars.org/webinars/

Email address is required for credit card receipt, program changes, and
notification of upcoming seminars and products. Your email will not be sold
or transferred.

() (E\,I need special accommodations. Please contact me.

Tuition
() 1'will be attending the live seminar. Single Registrant - $289.00. Three or more
registrants from the same company registering at the same time - $269.00 each.
() Iam not attending. Please send me the self-study package:
[_] bownloadable MP3 Audio/PDF Manual for $269.00.

[] cb/Manual Package for $289.00. [] usB/Manual Package $289.00.
(S&H included. Please allow five weeks from seminar date for delivery)

Checks: Make payable to HalfMoon Education Inc.

Credit Card: Mastercard, Visa, American Express, or Discover
Credit Card Number:

Expiration Date: CVV2 Code:

Cardholder Name:

Billing Address:

City: State: Zip:

Signature:

Email:
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